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NCKU Course Enrollment Regulations
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Article 1 According to the first paragraph in Article Eight of National Cheng Kung
University Academic Regulations, the NCKU Course Enrollment
Regulations shall be established by National Cheng Kung University
(NCKU) to administer any affairs with regard to course enrollments.
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Acrticle 2 NCKU students shall complete their course enrollments in the two stages of
“preliminary enrollment” and “addition-or-cancellation enrollment,” as
designated and published by the Office of Academic Affairs.
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Article 3 NCKU students shall enroll with a specific number of credits designated for
their programs in each semester, as follows:

1. Undergraduate programs:
(1) Students shall each enroll with 9 to 25 course credits per semester in

each year of study. However, deferred students are exempted from a
minimum of 9 course credits per semester with a minimum enrollment in

One course.

(2) Students who are judged to be academically outstanding by the standards
of their department are entitled to enroll with one or two additional
courses, thus going beyond the maximum of 25 course credits.

(3) If approved by the Vice President for Academic Affairs, under special
circumstances (in case of course enrollments for a minor or double-major
study, or the Educational Program), students will be exempted from the
standard course load with an option to take between 3 and 31 course
credits (according to their need to underload or overload).

(4) Applications for underload or overload course enrollments, submitted by
draftees (male students born after 2005) intending to perform military
service during their years of study, forwarded by the department chair in
a special official report, and approved by the Vice President for
Academic Affairs, will not be subject to the preceding Item (3).

2. Graduate programs:

Graduate students shall enroll in a minimum of one course regardless of
credits for each semester (a special-topic seminar can also be considered
as one course in this context). Those who have completed their
coursework with the credits required for graduation are exempt from any
course enrollment, with their transcripts for the semester specifying “in
the thesis/dissertation-writing process.” However, should there be other
requirements designated by any departments, institutes or degree
programs, students shall follow them to complete the course
enrollments.
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Article 4 Students shall complete their course enrollment in compliance with
thefollowing rules:
(1) Undergraduate freshman students shall enroll in all required courses in

the first-year curriculum of their program. Any such required-course
enrollment in other programs under exceptional circumstances shall be
approved by the Vice President for Academic Affairs.

(2) Enrollment in any course with a prerequisite course shall be
administered in accordance with the regulations of the course-offering
departments.

(3) Students who are required under exceptional circumstances to defer
graduation for one year in order to complete an internship/residency
program will not be subjected to course enrollment with a minimum of
nine credits per semester, as required of graduating students in the final
year of study, on the provision that their course enroliment per semester
in the deferral (additional) year exceeds nine credits.

(4) Except for those who travel abroad for advanced study, research,
academic exchange or an international dual degree, or those who are
officially approved on a case-by-case basis, students who fail to
complete course enrollment by the deadline of enroliment for course
additions or withdrawals under special circumstances, and by the
deadline specified in the notice for late enrollment, shall be ordered to
suspend their studies for the semester. If a student’s suspension has
exceeded the allowable limit then they will be dismissed from school.

(5) Students should give priority to enrolling in courses that they have
previously failed. No enrollment in a course that a student has previously
completed, transferred or waived is allowed, except for those courses designated
by specific departments with their own rules.

(6) The number of credits resulting from a course re-enrollment will not

count into the minimum number of credits for graduation, but will be
used in the calculation of the total grade for the semester and for



%)

£

graduation.

(7) No enrollment in two schedule-conflicting courses is allowed. The
enrollment in two schedule-conflicting courses will result in a grade of
zero for both courses.

(8) Enrollment of any flexible intensive course offered by a department
shall be administered according to its course-offering policy notice
approved by the Office of Academic Affairs. Those who intend to drop
(or withdraw from) any such course shall process their applications with
thecourse-offering department or on the online course enrollment
system.

(9) Students with dual registration are not allowed to enroll in the same
course with different student numbers. In case of violation, the Office of
Academic Affairs shall retain the course enrollment with only one
student number.
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Article 5 Students should keep a file/copy of registration records at every stage of

course enrollment, and shall make confirmation online as designated by the
Office of Academic Affairs. Those who fail to confirm their course
enrollment during the designated period shall not be eligible to carry out or
change their course enrollment at a later date.

Those whose course enrollment applications fail to meet the related credit
or graduation requirements shall consult with their course instructors,
related department office and the Division of Registrar to complete
additional course enrollment actions. Those who are enrolled in more
courses than expected are only allowed to withdraw from courses, which
will be indicated on the transcript.
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Article 6 Students are required to complete their course enrollment according to the

curriculum requirements designated by NCKU and their major program
established for their class level since their first year of admission.
Meanwhile, students may enroll in any courses in other programs if they



meet their qualifications. However, there are two exceptional situations:

(1) Transfer students shall complete their course enroliment in compliance
with the curriculum requirements designated for the class-level they are
transferred into since their first year of transfer.

(2) Those who have completed their application for study suspension since
their first year of admission shall complete their course enrollment in
compliance with the curriculum requirements established for the
class-level since their first year of study resumption.
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Article 7 Students who are unable to continue to study a course may apply for
withdrawal from the course in the following way:

1. Students shall submit an application with a completed form of course
withdrawal four weeks before the final examination week, which shall be
approved by the department chair and processed by the Division of
Registrar.

2. As aresult of course withdrawal, the number of credits shall not be lower
than the minimum required number of credits. No refund will be paid for
course withdrawal and the credits will be excluded from the calculation
in the number of credits completed for the semester. However, course
withdrawal will be registered as W on the student’s transcript.
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Article 8 Any matters that are not covered in these regulations shall be administered
according to National Cheng Kung University Academic Regulations,
NCKU Graduate Student Policies and Rules, the curriculum rules of
course-offering departments, and other related regulations.
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Avrticle 9 These Regulations should be approved by the Academic Affairs Council
before taking effect, as should any amendments to them.

These regulations were translated from the original Chinese. In the event of
discrepancies between the two versions, the Chinese always takes precedence.



