Course Enrollment System> Online Course Enrollment Procedures

H $% Table of Contents

- N N T 2

1. How to Access the Online Course Enrollment System

N e N OO 3

2. Undergraduate Students Automatically Enrolled by the System in
Program-designated Required Courses

= RS-t TSRS
3. Pre-registration for Course Enrollments

VN B T T ettt ettt ettt e aeeaeereeneeneens 6
4. Course Enrollment Procedures

R B A T ettt n et sene s 10

5. Procedures for Dropping Courses

Page:1



Course Enrollment System> Online Course Enrollment Procedures

e B AE SRR TP
Online Course Enrollment Procedures
N LR N )
How to Access the Online Course Enrollment System
l3ARF I E E ki S %n “https://course. ncku. edu. tw

Please log into the Course Information and Enrollment System at

https://course.ncku.edu.tw

20 6B F e g iRFH A (PP A HFREE ) FAENE (27 ) BATY
LR AR (LT M AREN AR (F2) F27 @345
P BE T3 o
The Homepage contains a menu of links (block in gold on the top), Announcement
(on the left), News (top right), Notices (bottom right), and system consultant
information (bottom) for course enrollments. You are allowed to access links to

ﬂ'ld\

read related information.

ENGLISH HOME

Fall semester of 2020-2021 @& 2

Course Enrollment

Selected Courses =

Course Information =  Course Catalog Prefiminary Course Schedule

<+ Announcement <+ Mews
(a) Announcement of Course Enroliment Date Content Department
(b) Information of nent
(¢) FAQs for rea Enralimant 2019-12-23  The information al nter-university cour tior Jivrar Curriculum Division
{d) Exploring Tainar - mrmndh A .
(&) Service \reas Racarmm anale
(h) Taking Course Over 25 Credits
(@ spel -
(h)Relevant Inf 4 Motices
([Quick (Cowse Sy
QiQuick A [Cowrse Enroliment System]
" - talne = To safeguard your rights to course enroliment, please log in the system before the 15t Stage of
{l) Contact Information Course Enroliment to confirm your password. If you fail to log inte the system, please call us at
o o o +B86-6-2T5T575 ext. 61010 or 61045 during office hours
s In conssdaration of farmess and network congeshon, please do not open multi-windows on your

compuler when you register for coursas dunng the onlme course enroliment penod (o secure your
nghts 1o coursa enroliment,

+ Please do not use any plug-in to process your course enroliment, as it may interrupt normal
operation of the online enrollment If do plug-in, your IP address will be
recorded and you will be held sole bie for any losses incurred because of this

* Please observe Intellectual Property Rights (IPR), use authentic texibooks (new or used) for
your classas. Do not photocopy any books or teaching matenals without authonzation, which may

If there's any question, please refer to the “Contact Information”
Copyright © 2021 NCKU, Computer and Network Center

3.Login: F » BB a# rviplk o FARHBEMGAFEF FAQs 2 Ql -
Please enter your password for Cheng-Kung Portal to log into the system.
You may read Q1 of FAQs for information on the password for the system.
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Undergraduate Students Automatically Enrolled by the System in
Program-designated Required Courses
1 FL55 - BEEFRV P LB, a7 [Eda 2 JEFRN GRP -

PR A BEREDERT o £V [Reankd ] BAP LEE
FFORAET KT A ARIEL o

Undergraduate Students are enrolled automatically by the system in their major

program-designated required courses before the first stage of course enrollment.

Please read the information on designated required course enrollment under the

link of [Announcement]. Upon completion of designated enrollment, you are

allowed to log into the course enrollment system at https://course.ncku.edu.tw/ to

confirm your program-designated required course enrollments in [My Course

Schedule]. Please contact the staffer in charge of course enrollment for your

program at the Division of Registrar if you have questions about this process.

# Announcement

Ka) Announcement ||

(b) Information

(c) FAQ for Course Enrollment

(d) Exploring Tainan

(e) Service Courses Recommanded
(f) Notes of taking PE course

(g) NCKU General Education Course Enrollment Guidelines
(h) Contact Information

(i) Taking Course Over 25 Credits notice
(j) Course suspension notice

Figure 2.1

Selected Courses - Course Enrollment -

B8 by Course Schedule

i= List Of Selected Courses

T T

Figure 2.2
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Home > My Course Schedule
& Print & Report

2020-11-11 16:31:40 B14

Time Interval ~ Section Time Monday Tuesday Wednesday Thursday Friday
0 07:10 ~ &:00
[B1-006]
INTRODUCTION TO
LITERATURE (1)
d (kY =200 ( Location : Dept. Bldg.
of Chinese Literature-
21103 )
[B1-006]
INTRODUCTION TO
LITERATURE (1)
2 09:10 ~ 10:00
( Location : Dept. Bldg.
of Chinese Literature-
21103 )
R [B1-0031 STUDIES (81-0091 [B1-0021
AND PRACTICE OF APPRECIATION &  INTRODUCTION TO
SELECTED CHINESE COMPOSITION OF  CHINESE CLASSICS
3 10:10 ~ 11:00 LITERATURE WORKS 1 DRAMA @
( Location - Dept. Bldg. (Location - Dept.  ( Location - Dept.
of Chinese Literature- Bldg. of Chinese Bldg. of Chinese
21103) Literature-21103 )  Literature-21201 )
[B1-003] STUDIES [B1-009] [B1-002]
AND PRACTICE OF APPRECIATION &  INTRODUCTION TO
SELECTED CHINESE COMPOSITION OF  CHINESE CLASSICS
4 11:10 ~ 12:00 LITERATURE WORKS 1 DRAMA [oh]
( Location : Dept. Bldg. ( Location : Dept. ( Location : Dept.
of Chinese Literature- Bldg. of Chinese Bldg. of Chinese
21103 ) Literature-21103 ) Literature-21201 )

Figure 2.3

Total credit(s) : 16

Saturday

2. Mdnkd - §X40) S0 AR T Y 0 E PRI A 3 -
In case of course conflicts, i.e., two courses shown in the same timeslot on
[My Course Schedule], please drop either one before the stage of course

enrollment confirmation.

i

~ 3f 35 #% Pre-registration for Course Enrollments

Sunday

= pw

$iE-

1. N B PR T RE S Akt 50 3RE 300 GUE R R

Bl E PR P F S (JOFE e » Ed HDp T4 )

Students are allowed to use the pre-registration function on the course

enrollment system during the designated period to plan for course additions,

which shall be processed by students during the stage of course enrollment.

2. - Bz R EE AR A K ATHAL T HADELE B AT o

To pre-register for general courses, please find [All Dept.] under the link of

[Department/Institute courses], visible after you click on [Course Catalog].
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ENGLISH L | STUDENT INFO.

Fall semester of 2020-2021 [L‘.--| ®

Course Information - Course Catalog Prefiminary Course Schedule Selected Courses - Course Enrollment - & loaouT

Home > Course Catalog

B Conddtion

Courses of Physical
Education OPE

Chinese Language
Center C1LC

T
565 l:lm_r.;ht in MOOCS Acadu_:mlc Ethics
English Course Department/Institute

Elasticity{Intensive
time)Courses (Micro
Courses)

(1) & 475 54786 > bldegide P 2 hopde > BRERY K ©
Please click on the intended course on the page of [All Dept.].

Home > Course Catalog > Department/Institute courses

B Condition:Department: Department/Institute courses

Search by Advanced
College, Dept. Search

ENGLISH 3 | STUDENT INFO.

Fall semester of 2020-2021 () &

Course Information - Course Catalog Preliminary Course Schedule  Selected Courses - Course Enrollment -

& LOGOUT

Home > All Dept.

{A2)Courses of Physical Education OFE (AN Multi-Disciplinary Studses Frogram (AL}Foresgn Language FLC B et bl A 2N
(AZ)Courses of Military Training MT cCep (AT)Basic Chinese CL

{Ad)Teacher Education Program CTE (CO)Mational Tainan First Senior High (AS)Courses of General Education GE BaTFOreIg LAnCIAIG ana Lilerature FLL
{AS)Courses of Computer & Network School-class of science (AG)Histery and Citizenship (B3)History HIS

Center CN (BS) Taiwanese Literature TWL

(AB)Courses of Service study(3) 55 (KL)Chinese Literature CL

{AA)General courses taught in English (K2)Foreign Languages and Literature FLL
{(AH)Chinata Language Center CLC (K3jHistany HIS v
Srience Enginearing Managemant Medicine

(C1)Mathematics MATH £ (ED)College of Engineering COE 43 (H1)Accountancy ACC . (12¥Nursing NURS &

(2) x5 THATE B O FERE DR > 4o »FFEFL P (Pre-register) °

Please enter your department under the link of [All Dept.] to pre-register for the
intended courses.

AFLITR jife P 3ow- BB EHRT I IEZ REES HARS &5
BTk | 230E0 S L BE S EBIET AT R ARR -
Undergraduate students are already enrolled by the system in their major
program-designated required courses. Therefore, they are allowed to pre-register
for intended elective courses, courses not included in [My Course Schedule], or
courses designated for a minor or double major program; or general education
courses for preference enrollment.
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B.Fam g #rip gt Avre F| ol A ankd 2 FoAro A TERH KL 7 40E o
Graduate students are allowed to pre-register for major program courses, or
courses not included in [My Course Schedule]; or add courses during the course

enrollment stage.

Dept. Inst. Code-
Sorial Number
Course System Request
Mumber.Class Code  Year Course Name({Link to Curriculum Map)  Credits Selected Add Cowrse Farm for
Course No (Altribule  Class 31 Remarks © Special conditions for Eloctive! Space Schedule Syllabus Preference- Recognition
Dept. { Inst. Code) oroup  Colegory course selection Required Instructor Available  iClassroom Mondle Emter Preregister  of Credits.
Chinese Literabare CL - AT19120-21 1 Lecure  FORFIGN LANGUAGE(2) i Ol [313-4
[FLC1001] » e
Chinese Literatre CL B1-003 1 Lecture  STUDIES AND PRAC Chen,Yi-Yuan w56 [213-4 Dept » gyiat R | o
LIIEEER o3, af Chir * oo w -
[EL113) 1
Chinese Literature CL B1-008 1 Lecure  INTRODUCTION TO CHINESE 2 Hussng. Shersg- 80 15134 D v ayhat 2dd W Pro gk
Bi11120 CLASSICS (2) Requied  sung 3. of Chir Vi w ERERA E
[L=RIEL] 2 WM TO e 2
smed? 0
Chinete Litscatrs CL B1-008 1 Lactura ] SUMINYT w6 [a1=2 Dot
81112201 Hedquiied .
[CL1104)
Crinese Litecatwe CL B1-D08 1 Lecture IATION & COMPOSITION 2 LinHsing-Hul 040 (1123 Dogt » syiat it W e
B140820-1 MA Hiquired of Chin (30 M M E
[CL1128] 2 radure 21101

2 ~ % 3% T¥ Course Enrollment Procedures

EHEA 3 BHEGHFEFERLL), A RIEEHA D R B s L EE .
Three stages of course enrollment are scheduled, as shown in the NCKU Notice
for Course Enrollment, with various functions designated for specific stage.

1. BLrrgimsr s (- R FEam] (ex. 4B ~EFBHME) 2 (IFHE
A2 ) (ex. A9 a3kA Al T2 e AT A#HR> ~A2H Y -3 ) a8 %
NCKU undergraduate program courses are classified into two categories:
1. [General Major Program-Designated Courses], including major

program-designated required and elective courses;
2. [Preferred Courses], including General Education (A9), English
Module (A1), General Chinese (A7), and Physical Education (A2).
2. B OraAe® (- 5% ¥
(-8B Ffe) AEn v Lt T g, il -
NCKU graduate program courses refer only to your major-program designated
courses. You are allowed to browse [All Dept.] before course enrollment.
(1) BEFAMAmRAEDZ2- B ARG O ERE D F > & %
AL B @R o EH4eiE (Add Course) i) »~ S5
ERXF LG M ez s o

Major program-designated course addition (option 1):

Page:6



Course Enrollment System> Online Course Enrollment Procedures

Page:7

Please enter the page of [all Dept.] during the course enrollment stage.
Select the intended course, click on [Add Course] and enter CAPTCHA.
Upon completion, check out if the intended course is listed on [My
Course Schedule].

Chinase Literature CL - @11-006 1 Lechare  INTRODUCTION TO LITERATURE 2 HU MIN-YI
BI11220-1 () Required
[EL1104) 2 O prerequisites TINTRODUCTION OF
UTERATURE (1)yRequired2 0
Credits/Score==0}
Chinese Leersture CL B81-008 1 Lectre  APPRECIATION & COMPOSITION 2 Lin_Hsing-Hul
G140820-1 OF DRAMA Required
eLze) 2
O prerequisies (APPRECIATION &
COMPOSITION OF DRAMARequired2 0
Credits/Scorer=0}
Chinese Lierature CL. - 81-008 1 Lichae  APPRECIATION & COMPOSITION 2 Lin Hsing-Hui
E140820-2 OF DRAMA Required
cLas) 2 O prerequisies (APPRECIATION &
COMPOSITION OF DRAMARequired’Z 0
Credis/Score»=0}
Chinese Leerature CL. - B1-010 1 Practice  SERVICE STUDY (2) o CHING-FEI LEE
Bz Required
[CLo00Z] 1
Chinese Lterature CL. B1-011 1 Lechre  FOUR BOOKS(2) 2 DYLON WENG-
B110820 O prerequisites {FOUR BOOKS Elecive  JANG WU
[{<8EF.] 2 (1VElective/2.0 Credits/Scorg==03
Chinese Literature CL. - B1-012 1 Lectre  CHINESE PHONETICS 2 CHENSUNGUN
B113000 0 prerequisites {INTRODUCTION TO Elactve
cLiig UNGUISTICSEleciive2. 0
Cregas/Score»=0}

Add following course ?

[B1-006] introduction To Literature (2)

CAPTCHA

ofull

ot b ylatust EE
3 MOGE Foguest
[112+3 Dept » syllabus Ea
B eve ¥ Moode [oe—
Literature 21103

s v Mooy Pt

* Moode Regoest
: 3 =
oote Rt
t + syllabus m At
6 b Moode Reguest

1234

(2) & £3HA4eif

Figure 4.2 Enter CAPTCHA

Sk R [ESR] AP O TERERTEDEF > R eh

[pafip 8] 9 4> wE 28 45 [ Admgd o

Major program-designated course addition (option 2):

Please click on the bar of [Add Course From Preliminary Course Schedule]

under the link of [Course Enrollment] to add the intended course during the

pre-register operation stage. Upon completion, check out if the intended course
is listed on [My Course Schedule].
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Course Information ~ Course Catalog

Preliminary Course Schedule

Home > Course Catalog > Department/Institute courses

(2)
@iy

o

B Condition:Department:Department)

Search by

College, Dept.

Undergraduate students only

Selected Courses ~

Advance [yt
Search

Course Enrollment ~

+ Add Course By Dept/inst Code &t
Serial Mumber

# Add Course From Preliminany Course
Schedule

i= Preference List 8t Adjust Order

-Enter By Dept,/Inst Code

+ Preference-Enter From Preliminary

Course Schedule

Online registration for preferred courses for computer-selected enrollment for

(option 1): Please check out General Education courses (A9) under the link of

[Course Catalog]. Select the intended courses (multiple choices allowed) and

click on Preference Enter.

Course Information = Course Catalog Prefiminary Course Schedule Selected Courses - Course Enroliment =

Home > All Depl. > Courses of General Education
Dept/ Inst. Code-
Serial Number

Course System

Number.Class Code  Year ‘Course HamefLink to Curriculsm Map) — Credils Selected
Course Mo (Aribute  Class [ Remarks @ Special conditions for Electivel I5pace
Dept. { Inst, Code) group  Category course selection Required  Instructor Avallable
Courses of General — A9-001 Area POP MUSIC APPRECIATION AND 2 YANG JIN- o100
Education GE ABZFI0 Humanities PRACTICE Required FONG.
1GE2155) [ T STEAM Project (Scierce. Techology. Enginesring At mnd iathemass 4]
[ MOOCS students snroled nbaelane
2015 academic year, Philosophy and An
Courses of General 29002 Aree-  INTRODUCTION OF MUSICAL 2 VAN JIN- 0100
Education GE ARE100 Humanities ¢1JL TURE Required  FONG.
1GE2153) T T — -5
[ students anrolied inbatere 2015
academsc year, Phiksophy and At
Courses of General A5-004 Ares- DRAMA AND FILM 2 o5
Educabian GE ABIERD0 Ll Do Presgramd.2 « The STEAM Project (Bcience, Techia.. ... L jrmering Al s c
IGE2150) 3 sudents enrolied inbatore 2015

azademic year. Philesaphy and An

ATy LR ETEE]

AR Hadh #ITE o

FielEx)Ep [%e)

_Efé_

LOICHON (
B LOGOUT

- =a e
Moodie Reequest

FRAE1#E

Upon registration, please click on the bar of Preference List & Adjust Order

under the link of [Course Enrollment] to make a preference list for

computer-selected enrollment.

Page:8
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. =% . PR 3 . p - LOCHOM (
Course Information = Course Calaleg Prefiminary Course Schedule Selected Courses = B LOGOUT
Home > All Depl. > Courses of General Education +Add Con
Dept. Inst. Code. Ak
Sevial Number
Course System Hequest
Humber Class Code  Year Course Name{Link to Curriculum Map)  Cred =" Add Course Form for

Course No [Atiribute  Class. [ Remarks @ Special conditions for Schedub: Syllabus
Dept. ! Inst. Code) group  Category course selection |= Prederence Lt S Adus Cirdler sClassroom Moodle Pre-register  of Credits
Courses of General A9-001 Arira POP MUSIC APPRECIATION AND 2 +Preference-En By Deptir -8 » Syt
Education GE ADZFI00 Hursanibes PracTiCE Rel s Sorinl Mrmier ! + Moode H m -
[aE2155) [ STEAM Proect Scence. Tt Engresera. .« [ 4001
(2 MOOCS stusents ancolled iINtatone
2015 academic year, Phdosopny and Art
Cowses ol General  49-002 e NTRODUCTION OF MUSICAL 2 YANGJIN 100 (238 Colege of & sylab e =
162153 1o 5714 i imrce. Techeckoa. Engieaded. A and Mapernsci ) p
3 students ereolled inbefore 2015 st
academic year, Phlcacpiy and Art
Couses of Genersl A5-004 Arew  DRAMA AND FILM 2 bl (| ey | Pretorence | Pcudll- Al
Education GE AGIERDD HUManies r * Moo Erder -
[BE2150] @ shdents ereolled inbelore 2015
academic year, Phosopiy and Art
s ; o ; s ,
XK= B g B 20l 2% S 2p 8 s 4L . e 3
31"(&'7 3%‘« ) ’ ﬁ-z";: AT 5? I i:“‘ s ] 3%‘«;_:5? EI f” » l—f\' Eﬂ‘aﬁcz\» 1 i3

LY e
The result of computer selection will be announced at the latest information. The
resulting enrollment will be imported into [My Course Schedule]. You are

allowed to confirm online.

Course Enrollment -

Selected Courses -

B vhy Course Schedule

i= List Of Sedected Courses
ch ps through the pro

DB R [ 5]
WG RMEEAFEY )
,1 NN E] ‘3’ ;}’d] ‘3’ }ffl,‘t 2% lllé‘}f‘, I‘»{ «‘fl

T e T ﬁ%%&@’*&%ﬁéﬁﬁmm’ﬁﬁﬁ%r“m$$’
}F'é‘ l‘ ‘%‘ﬁ\!t\}o

Undergraduate students only

Online registration for preferred courses for computer-selected enrollment
(option 2): During the stage of course enrollment, Please click on the bar of
Preference-Enter From Preliminary Course Schedule and the bar of Preference
List & Adjust Order, under the link of [Course Enrollment], to make a preference
list for computer-selected enrollment.

The result of computer selection will be announced at the latest information. The
resulting enrollment will be imported into [My Course Schedule]. You are

allowed to confirm online.
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Course Information ~ Course Catalog Preliminary Course Schedule

Home > All Dept. > Courses of General Education

Dept./ Inst. Code-
Serial Number
Course System

Selected Courses ~

Course Enrollment -

irse By Dept/Inst Code &
Serial Number

+Add Course From Preliminary Course

Schedule

=Drop

= Preference List & Adjust Order

+

rence-
8 Serial Numl

ept./Inst Code

# Preference-Enter From Preliminary

Course Schedule

YANG JIN- 0/100

Required FONG

Number-Class Code  Year Course Name{Link to Curriculum Map) Cred
Course No (Attribute  Class ]  Special i for Ele
Dept. / Inst. Code) group Category course selection Reqy
Courses of General AZ-001 Area- POP MUSIC APPRECIATION AND 2
Education GE ADZF300 Humanities PRACTICE Requ
[GE2155] Project Engines A
[# MOOCS students enrolled infbefore
2015 academic year, Philosophy and Art
Courses of General AS-002 Area- INTRODUCTION OF MUSICAL 2
Education GE AOZF100 Humanities C|J| TURE
[GE2153]

Oni

[2) students enrolled infbefore 2015

Arademic vear Philosonhy and Art

-

T % T

iR

R

L RE > $REFHF YT > F25p5E5%
Students are allowed to click on [Drop] under the link of [Course Enrollment]

The STEAM Project (Science. Technology. Enginesring. Art. and Matheraiics)

¥ Procedures for Dropping Courses

iClassroom

[3]5~6 Jin- Way
lecture theater

4001

[2]3~4 College of
Bioscience and

Biotechnology
(south side)
80351

Moodle

» syllabus
» Moodle

» syllabus
» Moodle

FRGEHO R EF (FAID o

to drop intended courses during the course enrollment stage.

Course Information - Course Catalog Preliminary Course Schedule Selected Courses =

Home > Drop
System Time : 2020/12/28 16:57
DEPARTMENT / INSTITUTE CODE

COURSE SERIAL MUMBER  COURSE MAME

»
CORE f ELECT|

Course Enrcliment - |

E ROOM

Bl 011 FOUR BOOKS(2) ELECTIVE

The list doesn't include courses that have already received grades (Ex. the fle: *

5=

" ptal credit(s) are included them!

2. B ERENPD L BE o r R [RE] R

Please select the intended course and click on [Drop].

LOICHOM ¢

21103 (Dept. Bidg. of Chinese Literature-21103)

B LOGOUT

Total credit(s) : 2

Drop

3

Course Information - Course Catalog Preliminary Course Schedule Selected Courses =

Home > Drop
System Time : 2020/12/28 16:59

DEPARTMENT / INSTITUTE CODE  COURSE SERIAL NUMBER  COURSE NAME

Bl o1 FOUR BOCKS(Z) ELECTIVE

CORE fELECTIVE  CREDIT

Course Enraliment -

TYPE

0 Lecture  Monday 5=6

TIME ROOM

The list doesn't include courses that have already received grades (Ex. the flexible intensive courses), but total credit(s) are included them!

3. B (FAEd Emen

WL RET [ma) s

Please click on [Yes] to confirm and drop the intended course.

LOICHOM ¢

06 LOGOUT

Total credit(s) : 2

21103 (Dept. Bidg. of Chinese Literature-21103)

Page:10
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Drop following course ?

[B1-011] Four Books(2)

4B TR ESFH 2 Lo
This notification indicates that you have completed procedures for dropping
the intended course.

Message notification

Drop [B1-011] Four Books(2) successfully!



